
FOR AGENCY USE 
Application Date 

1/23/81 
Applieation Number 

2 16 

IX Establish Retention Schedule; record wil l continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated, b. 

1. Agency Address FOR RECORDS MANAGEMEN 

Georgia D e p a r m t  of AgricLlture 

19 MLK Drive sw Date Received Date Comp 

Application t#ermg 

Markets Division - Warehouse Section 

Atlanta, GA 30334 
9 

I-Zb-61 1 B A N 3  0is 

c. 0 Amend Application No. Checkone: 0 Change; 0 Supercede; Void 
4. Daerof  Series ~~ 

I 5. Records Series Title lfollowed by title used in office; if different) 

License Revocations, Bond C l a i m ,  & Attorney General Matters Earliest Latest 

1976 I To Date 
6. Division and Office Function 

The Division provides services to  inprove marketing of Agriculture products, to find 
new outlets and uses for agricultural prodmts, and to help prcmte Georgia products 
nationally and internationally. 
agricultural products and inspects products for quality and qwdtity. 

What is  t h e  function of the Division and the Office in which this record series i s  created 

It regulates the warehouse storage facil i t ies for 

. .  

7. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the fi le. 

License revocatims, Bond claim, hearings, insurance matters . 
Attorney General matters. 

Correspondence, Proof of claims cbcurents, call  on bonds, heari 
transcripts, insurance payments copies 

Included are: 

In alphabetical order by Warehouse or Grain Dealer File is arranged: I 
8. Monthly Reference Rate How often are records referred t o  which are: 

C)ne to six months old 5; Seven to twelve months old 5; Thirteen t o  twenty-four months old 5 

9. Annual Rate of Accumulation of Remrds 
Letter-size drawers ; Legalize drawers 1 ;Shelves ;Other Ispecify) 

twenty-five months and older ? 



'ES NO 

x 

ries in your office, or in another office or agency? 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need &years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or exert of laws or regulations. Explain administrative need 

?he possiblity of appeal on license revocations; additional claim on bond settleroents; 
revisions of Attorney General's decisions. 

- .. 
10. Questionnaire (Place an "X" in the proper column1 

a. I s  this the official copy of the series? 
If not. where is it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

2. Approved Disposition lnrtructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; Fiscal Year; I3 Other See below. then, 

C Hold in the current files area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
[ - Transfer to State Archives for permanent retention. 
sd Other (Specify) Hold in current files area until case in inactive. 
inactive, place in inactive files. 
hold in current files area seven years, then destroy. 

month(s) -~ yearb); then 
yeark); then 

yeads); then 

When case 6ecomeS 
Cut off inactive file at end of each fiscal year, 

These instructions apply to all prior and future accumulations of the series. 

lewmmendations in para- 
raph 12 are approved. 
If disapproved, attxh letter 
f explanation.) 


